
 

 

 

 

 

 

 

Welcome to the User Guide for 

www.SalonManager.co.za 

 

 

 

 

This guide will serve as an aid and assistant to operating on the Salon 

Manager website. Our team is very pleased to have you as a part of this 

photographic experience and we hope this manual will help make your 

experience easier and faster. 
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The purpose of this manual is to assist and familiarize you with using 

the Salon Manager website. The following will contain ñstep-by-stepò 

instructions varying from registering yourself as a user, to managing 

your profile and uploading photographs. 

 

While some of the functions of the website may appear difficult and 

daunting, this guide is designed to make your experience easier and 

faster. 

 

 

 

We hope you enjoy this administrative guide and that it can assist you 

greatly as well as help you with any problems you may encounter. 

 

 

 

 

 

 

 

 

 

Please Note: Throughout this manual there will be various tasks displayed. Text shown 

within quotations e.g. ñLeft -Clickò are actions that will be required for you to make. Also 

note that on the images displaying the website, the red and blue arrows will indicate the 

specific location of either the next step or focus point for the given action. 

Introduction 



To begin with, you will want to create your own profile and account. 

This process is relatively straightforward and is required before you 

can access any of the websiteôs features. 

 

Registration: 

After arriving at the SalonManager webpage, firstly select the Salon 

you wish to take part in. To do this; ñLeft -clickò with your mouse on 

the ñdropdown boxò, specifically the small downward facing arrow, 

in the upper left-hand corner. 

 

 

 

 

 

 

 

 

 

 

 

 

     A list of various Salons will appear. Simply ñLeft -Clickò on the 

desired Salon to select it. In this example, it is the DEMO Salon. 

 

Getting Started 



 

     A new page will appear, showing off the selected Salon. 

 

 

 

 

 

 

 

 

 

 

 

     This page will display the various details about the Salon you are 

wishing to participate in. Take your time to read through the details. 

     To now register as a new user, ñLeft -Clickò on the ñRegisterò 

button located in the panel on the right of the screen.  

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

     This next page will require you to provide some information. This 

ranges from your full name to your email; as well as desired user 

password. Fill these fields out by simply ñLeft -Clickingò on the open 

spaces and then typing in the required information. 

     Double check each field to make sure you have given the correct 

details. It is important to use a working email address as the 

ñactivation emailò will be sent to that address and without it you will 

not be able to log into the website. 

     Understandably not every user has a PSSA Membership number, if 

that is the case, you can leave that field blank. 

     Once you have filled in the required information, ñLeft -Clickò on 

the ñRegisterò button located at the bottom of the page (blue arrow). 

 



     Once you have registered, an email will be sent to the address you 

gave. It is very important that you now check your emails; find the 

ñactivation emailò from Salon Manager and then ñLeft -Clickò on the 

link that is provided. This will activate your account and you can now 

log in. 

 

     You can now, once your account is activated, log into the website. 

To do this, find the log in fields in the right panel on your screen (red 

arrow). Type in your username and password you chose in the 

registration screen and then ñLeft -Clickò on the ñLoginò button (blue 

arrow). 

     If you have typed in your username or password incorrectly, the 

page will stay as it is. If this is the case, please check that you havenôt 

mistyped your username or password. If there is no problem, a new 

page will load. 



Having successfully logged into the Salon, various options to 

continue will appear to you. This chapter will highlight these options. 

Salon Options: 

There are a number of options now available, letôs start with the first 

and work our way through them. 

 

 

 

 

 

 

 

 

 

 

 

 

 

     The first page that will appear after logging in is your account 

profile page. This page allows you to change or update any 

information you have previously given. To do so, scan through the 

given fields for what you wish to change and simply type it in. The 

ñLeft -Clickò on the ñUpdateò button at the bottom. The new 

information will be saved to your account. 

Profile and Account 


