$. Salon Manager

User Guicle

Welcome to th&Jser Guiddor

www.SalonManager.co.za

This guide will serve as an aid and asdistapératingpn the Salon

Manager websit®ur team is very pleased to have you as a part of this

photographic experience and we hope this manual will help make your
experience easier and faster.



http://www.salonmanager.co.za/
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Introduction

The purpose of this manual is tesést and familiarize yowith using

the Salon Manager website The f ol | o wsteplgy-swielplo ¢
Instructions varying from registering yourself as a user, to managing

your profile and uploading pbagraphs.

While some of the functions of the website may appear difficult and
daunting, this guide is designed to make your experience easier and
faster.

We hope you enjoy this administrative guide and that it can assist you
greatly as well as help yauith any problems you may encounter.

Please NoteThroughout this manual there will be various tasks displayed. Text shown
within qudeftalickiddo nasr e .a@ctifions that wil/ be req
note that on the images displaying the website, thamddluearrowswill indicate the

specific location of either the next step or focus point for the given action.



To beginwith, you will want to create your own profile and account.
This process is relatively straightforward and is required before you
can access any of the websiteds f

Registration

After arriving at the SalonManager webpagefliyrselect the Salo
you wish to take part info do thisjiLeft-clicko with your mousen

t he ndr opgbecwically theosmall downward facing arrow,
in the upper lethand corner.
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Site Menu.

SALONS

Home

Please choose a salon. Contact us
iPlease select - - Site instructions
2nd Cape International Salon HOW THE SITE WORKS Help
ATAS testing

DEMO Salon it we hope) all future South African Salons. This site has been initiated by the Port Elizabeth Camera Club,
Cape Digital Salon Circuit and Cape Photographers. User Menu.

A Salon of Photography is the showpiece for the best work by photographers.
My Instructions
The digital age has certainly made it a lot easier for photographers to compete in a number of salons simultaneously. Through this site we
will endeavour to streamline the whole process for the benefit of both entrants and organisers. This will include standardisation in terms of
image size, file format and naming formats etc. Using the SalonManager website for your salon entry, you will not have to worry about the
correct naming of your entry for the category concerned as this will be handled programmatically.

Using the drop down menus, you will be able to get the entry details for each of the salons/competitions which are Tive™ at that time.

The current process will require that you register for each of the salons which will be hosted on this site. You will then receive a confirmation
e-mail with a link to activate your “account™ on this site for that particular salon.

Please follow this link and log on to the chosen salon:
* select the categories/sections you wish to enter
» SalonManager will calculate the required fee
* you then pay the requested fee on line
® you can now start to upload your images
# SalonManager will verify your entry against the set parameters and notify you of any errors
» you will be able to rectify/amend certain aspects of your entry
Have Fun!
Should you have any suggestions how we can further improve the site, please drop us a line at:

Webmaster: webmaster@atas.co.za Sponsor representative: roel@mweb co za
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A ist of various &etlCockts om Itlhep
desired Salon to select ih this example, it is the DEMO Salon.



A new page will appear, showing off the selected Salon.
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DEMO SALON

DATES

This sal

lon runs from 2009-12-08 until 2010-12-12
Results will be posted on 2010-12-17

INFORMATION

WEBSITE
More infomatid

For more infor

Done
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This page will display the various details about the Salon you are
wishing to participate in. Take your time to read through the details.

Tonowr egi st er aleft-@Gickbewnutbe, it Regi
button located in the panel on the rightlod screen.
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REGISTER - DEMO SALON

Please fill out the following in order to register for this salon. Please note that your personal information is only used fo
@ and 1s never given to any th y

website an rd party

address you fill in here in order for you to confirm that you wash to join this site

S—

User Menu.

My Instructions
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This next page will require you to provide some information. This
ranges fom your full name to your emags well as desired user
password. Fill these fields obty s i Lefp-Cligkihngdo on t he o0
spaces anthen typing in the required information.

Double check each field to make sure you have given the correct
details. It is important to use a working email address as the
factivation emad will be sent to that address and without it you will
not be al@ to log into the website.

Understandably not every user has a PSSA Membership number, if
that is the case, you can leave that field blank.

Once you have fill ed LeftaClidkdh eom e g u

hY

t he NRegi st er 0 bottom df thenpage (bloenatreavil at



Once you have registered, an email will be sent to the address you
gave. It is very important that you now check your emails; find the
Aactivation email o f rletlickta | com tMaen
link that is provided. This will activate your account and you can now
log in.

Ede Edt View Higtory Bookmarks Tools Help
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you want Firefox to remember the password for "markus” on salonmanager.co.za? Remember | | Neverfor ThisSite | | NotNow | x
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REGISTER - DEMO SALON

ation email has been sent to you. Please follow the fink in the

Done
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You can now, once your account is activated, log into the website.
To do this, find the log in fields in the right panel on your screen (red
arrow). Type in your username and password you chose in the
regi strati onlLet-Clickeemwmnbbdhienfiebufit on
arrow).

If you have typed in your username or password inctiyrebe
page will stayasitis | f this i s the case, p |
mistyped your username or passwdfdhere is no problem, a new
page will load



Profile and Account

Having successfully loggedtmthe Salonvarious options to
continue will appear to you. This chapter will highlightseeptions.

| ISalon Options

There are a number of options now
andwork our way through them.

’
/

® The first page that will appear after tpggin is your account

profile pageThis page allows you to change or update any

information you have previously given. To do so, scan through the
given fields for what you wish to change and simply type it in. The
fLeft-Clickdo on the fAiUpdateo button at
information will be saved to your account.




